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WHAT IS THE PERSONNEL POLICIES FORUM? 


The Editors of The Bureau of National Affairs ps invited 196 represent- _tices, new wrinkles and ideas, and cross-section opinion from these top-ranking 





members of executives. 










































































Labor Relations Reporter 
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Bag Co. 
ARKANSAS—Paul H. Bollinger, United 


States Time Corp.; C.L. Stinnett, Lion 
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Wehrl » Wm. R. Whittaker Co., Lrd.; 
A.B. West, Jr., California Electric 
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CONNECTICUT—Herbert T. Baurer, Union 
Hardware Co.; Alan Curtiss, Scovill 
Manufacturing Co.; H.D. Vezan, Kaman 
Aircraft Corp. 


DELAWARE —Thomas Kennedy, Atlas 
Powder Co. 


DISTRICT OF COLUMBIA —J.W. Burke, 
Jr., Capital Airlines; C.D. Magruder, 
Washington Gas Light Co. 


FLORIDA —A.J.L. tlume, Pan American 
World Airways System. 


GEORGIA—W.Y. Brown, Celanese Cor- 
poration of America. 


ILLINOIS —Mary J. Birkenhead, Peter 
Hand Brewery Co.; Palmer Carlson 
Ingersoll Milling Machine Co.; R. P 
Cavanaugh, Lyttons; W. E. Erwin, 
i: 2. Cement Manufacturing Co.; 
q. Ferren, Zenith Radio Corp.; 
J. C. Forney, The Frank G. Hough Co.; 
E. E., “—a" Caterpillar Tractor 
Company, V. H. Greene, Motor Products 
Corp.; Witber Jones, Houdaille-Her 
shey Corp.; aL J. Lopatka, Diamond T 
Motor Car Co ne Meade, Fansteel 
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Algonquin Tool & lie Co.; L.B.Stocks, 
Western Electric Co., Inc.; Russell C. 
Stone, Alton Box Board Co.; F, 
Tobler, Jefferson Electric Co.; W.H. 
Whyte, Tele-Vogue, Inc. 


INDIANA-—B. M. LPitanigen, As American Safety 
Razor Co.; J Guilfoyle, Flora 
Cabinet Co., Inc.; Walter K. Paul, 
Northern Indiana Public Service Co.; 
J.R. roy Public Service any 
of Indiana, Inc.; John J. Ryan, Pierce 
Governor Co., Inc.; J.S. Kovic, Liberty 
Powder Co. 

lOWA—E. H. Christensen, Allis Chalmers 
Manufacturing Co. 


KENTUCKY—Jerry Dent, Murray Manvu- 
facturing Co.; S.Lyle Graham, Philip 
Morris & Compan y Led, Inc.; Jasper 
Jordan, Ponpeytveaia Salt Manufactur- 
ing Co.; A. L. Prichard, Brown & 
Villiamson Tobacco Co. 


LOUISIANA—W. J. Henry, Ethyl Corp.; 
Elmore E. Johnson, Cit-Con Oil Corp.; 
Paul R. Taylor, Central Louisiana 
Electric Co. 


MAR YLAND-—H.B. hy tg & The a 
e 


Chemical Ms 5 + hy rshner, Crown 
Central Petro 















At regular intervals throughout the year BNA editors ask the members of 
the Panel to outline their policies and procedures on some important aspect of Results of each PERSONNEL POLICIES FORUM survey made during 1953 
From these replies, are printed in a special survey report which is sent, as part of the service, to 
the editors complete a survey report on the problem, showing prevailing prac- users of these BNA labor reports: 


employment, industrial relations, and personnel problems. 





the 1953 Panel of the PERSONNEL POLICIES FORUM. These Panel members - a me : tase 
are top personnel officials in all types of companies, large and small, in all In many cases, the - ond _— oe oo 
branches of tndustry and all sections of the country. 








in the words of the Pone! members " themeslves. In effect, survey users are 
sitting around a table with these executives and getting their advice and 
experience on the major problems in this field facing all companies this year. 


Labor Policy and Practice Daily Labor Report 
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INTRODUCTION 


This survey of the Personnel Policies Forum is concerned not so much with the pro- 
visions of pension plans as with technical procedures involved in administration. Therefore 


the bulk of this report is devoted to actual forms and records now being used by Panel mem- 
bers in administering their plans. 





(In the introductory discussion which follows, ‘‘smaller’’ company refers to one with 
1,000 or less employees, while ‘‘larger’’ company refers to one with over 1,000 employees). 


PENSION PLANS: AN OVER-ALL VIEW 


Frequency of Pension Plans and Deferred Profit-Sharing Plans 





Pension plans are in effect in 81 percent of larger companies represented on the Per- 
sonnel Policies Forum, and in 57 percent of smaller companies. Nearly all of these plans 
cover wage employees -~- in 77 percent of larger companies and 52 percent of smaller ones. 
The remaining pension plans apply only to salaried employees or to executives. At the same 
time, many of the plans covering wage employees also extend to salaried groups. 





Deferred profit-sharing plans, on the other hand, are very rare. They are found in only 
4 percent of larger companies and 3 percent of smaller firms. Half of the larger companies 
with deferred profit-sharing plans also have pension plans. 


Accordingly, neither pension plans nor deferred profit-sharing plans are used by 17 per- 
cent of larger companies, and 40 percent of smaller companies in the Personnel Policies 
Forum. However, about 4 percent of larger companies and 9 percent of smaller ones indicate 


that pension plans, while not yet in use, are either in preparation or under very serious 
consideration. 





Noncontributory and Contributory Pension Plans 





The majority of these pension plans are noncontributory. The picture in larger compan- 
ies is as follows: noncontributory in slightly under two-thirds of companies having pension 
plans; contributory in slightly under one-third of companies; and a combination of both 
methods -- that is, noncontributory below a certain level of earnings and contributory above 
that level -- in the remaining firms. The breakdown in smaller companies is somewhat differ- 


ent; noncontributory in close to three-fifths of companies with pension plans, and contributory 
in the remaining firms. 
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A number of companies with noncontributory pension plans have, in addition, separate 
contributory plans for salaried and supervisory employees. This is true of at least a fifth 
of both larger and smaller companies with noncontributory plans for wage employees. 


Single- Employer and Multi- Employer Plans 





Most of the pension plans are single-employer plans. Multi-employer plans are in use 
by only one-tenth of larger companies having pension plans, and one-fifth of smaller com- 
panies providing pensions, Panel members report. 


Installing and Changing Pension Plans 





Pension plans in this survey were as a rule unilaterally installed, particularly in smaller 
companies. Pension plans were established through collective bargaining in only three out of 
every ten smaller companies, and in four out of every ten larger firms providing pensions. 
Once established (whether unilaterally or through collective bargaining), pension plans gener- 
ally are not materially affected by bargaining. In larger companies, only one in nine plans 
has been changed through bargaining, while only one in 24 is thus affected in smaller compan- 
ies. As might be expected, most pension plans which are subsequently altered by bargaining 
are ones which were originally installed unilaterally by the employer. 


Funding 


Only 8 percent of both larger and smaller companies with pension plans maintain them 
simply on a pay~as~you~-go basis. In the remaining companies with pension plans, insured 
plans (as against non-insured plans) are found in only one-third of larger companies, but in 
fully one-half of smaller firms, Panel members indicate. 


Insured pension plans take a number of forms. Easily the most popular among both 
larger and smaller companies is the group annuity plan. Next in popularity is deposit admin- 
istration. Other variants, each used by at least one company, include: a money purchase 
plan; group permanent insurance plus individual policies; and a modified cash refund deferred 
annuity. 


Funded plans which are not insured are in practically all cases either bank-administered 
or company-administered trusts, with the former predominating. For every company (larger 
or smaller) with a self-administered trust, there are five other companies with bank-adminis- 
tered trusts. One company, meanwhile, uses a funding procedure which combines both in- 
sured and trusteed methods. 


Company’s Role in Administering Pension Plans 





In most companies participating in this Survey, administration of the pension plan re- 
mains entirely within the province of management. This holds true for two-thirds of larger 
companies with plans, and four-fifths of smaller ones. Meanwhile, in roughly one-sixth of 
larger companies and one-tenth of smaller ones, management administers the pension plan 
but the employee or union retains the right to appeal pension decisions through the grievance 
machinery. In the remaining one-sixth of larger companies and one-tenth of smaller firms 
with plans, administration of pensions is handled jointly by the company and the union. In 
some companies the union has equal representation with management on the joint board, while 
in others the management representatives outnumber the union spokesmen on the board. 


Problems of Joint Union-Company Administration 





In practically all companies where pension plans are jointly administered by company 
and union, Panel members report that no serious problems have arisen. One personnel 





te 


of & ems Om 


<a Oo Om 


to 


<wo > w 


ono o 


lo 








PRE- RETIREMENT COUNSELING 3 





executive mentions that holding meetings at mutually convenient times has posed a slight 
problem. Another executive states that benefits and cost of administration, the two most 
important issues, have been satisfactorily handled; the union has finally agreed to approve 
the costs as submitted by the company, while benefits have been changed in accordance with 
the agreement without any change in the cost of the plan to the company. 


PRE-RETIREMENT COUNSELING 


About one-half of all companies carry on some sort of program of counseling to prepare 
employees for retirement, members of the Personnel Policies Forum indicate. 





Larger companies, while currently conducting pre-retirement counseling in about the 
same proportion as smaller firms, are seemingly preparing to engage in such activities on 
a wider scale. The breakdown for larger companies is as follows: full-fledged counseling 
program -- 33 percent; informal counseling (limited, or available upon request) -- 13 percent; 


program in preparation -- 7 percent; program under consideration -- 7 percent; no counseling 
whatsoever -- 40 percent. 


In smaller companies, the picture is a bit different: full-fledged counseling program -- 
36 percent; informal] coi nseling -- 10 percent; program in preparation -- 2 percent; no coun- 
seling whatsoever -- 52 percent. 


Pre-retirement counseling starts anywhere from two weeks to ten years before actual 
retirement, Panel members report. Smaller companies apparently tend to begin such coun- 
seling earlier than larger ones. Thus, none of the smaller companies reporting start their 
counseling less than three months before retirement, while only one-half start one year or 
less before retirement date. In larger companies, on the other hand, counseling begins at the 
following times: less than three months before -- in one-fourth of companies; three or six 
months prior to retirement -- in one-fourth of companies; from one to three years before 
retirement -- in one-fourth of cases; and from three to ten years before in the remaining 
companies. (These proportions include all companies which list definite time periods for 
starting counseling; a number of other firms which engage in counseling state that no specific 
time limits are set for such activities). 


Counseling involves examination and advice on the employee’s own financial situation 
after retirement, in four-fifths of both larger and smaller companies. Many Panel members, 
however, add the qualification that such advice must be requested by the employee himself. 


Nearly all Panel members venturing an opinion feel that employees regard counseling as 
a real help, rather than an unwarranted intrusion on their privacy. 


Estimates by Panel members of the percentage of employees participating in voluntary 
counseling range all the way from 15 percent to 100 percent. Most of the estimates, however, 
are in the 75 percent to 100 percent bracket, while 100 percent employee participation on a 
voluntary basis is cited by the largest single group of personnel executives. 


Clubs for older workers, meanwhile, are sponsored by only slightly more than 20 percent 
of larger companies and 10 percent of smaller ones. Almost invariably such clubs are for 
employees with 25 years of service; hence their general designation as ‘‘Quarter Century 
Clubs.’’ Two other companies admit employees to club membership after five and 21 years 
of service, respectively. 


ADMINISTRATIVE PROCEDURES 


Departments Administering Pension Plans 





In over one-half of all companies, administration of pension plans covering wage employ- 
ees is handled entirely by the Personnel-Industrial Relations department. In roughly another 
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one-forth of companies, the Personnel-Industrial Relations department shares this respon- 
sibility with another department (such as Accounting, Finance, Insurance, and Legal), or with 
an executive (such as the Treasurer or Office Manager). 


In the remaining companies -- approximately one-fourth of the total -- pension plans are 
handled in each case by a single department, separate from Personnel-Industrial Relations. 
Departments entrusted with this function include Accounting, Treasury, Tax, and Insurance. 


A separate Pension Department, specifically designed as such, is only found in a few 
larger companies (between 5 and 10 percent). Other variations of the title ‘‘Pension Depart- 
ment’’ which are cited include: Pension Planning Department; Pension Administration 
Department; and Employee Insurance and Pension Department. 


Panel members report that, by and large, the same departments handling pension plans 
for wage employees are responsible for the administration of plans covering salaried groups. 
This is largely due to the fact that many companies have the same pension plan applying to all 
employees. In a couple of larger companies, however, in which pension plans for wage em- 
ployees are handled by the Personnel-Industrial Relations department, plans covering salaried 
personnel are administered by the company Treasurer and/or Secretary. 


Checking Birth Dates of Employees 





Examination of an employee's birth certificate is the usual procedure for verifying his 
age; Panel members in some two-thirds of companies cite this method. Other proofs of age 
which are used (listed in decreasing order of frequency) include the following: baptismal 
records, Social Security records, naturalization papers, insurance policies, family Bible 
records, school records, selective service records, court records, visas, and previous em- 
ployment records. 


A common procedure, in the absence of an employee’s birth certificate, is to require 
evidence from two other sources. Some of these documentary proofs are listed above. (A 
fairly complete listing of various proofs of age is found on page 23 of this survey; 26 possible 
sources of such information are listed, in an instruction sheet used by a smaller company in 
administering its pension plan). 


A few companies, meanwhile (3 percent of the total) report that they make no attempt to 
check birth dates, and rely solely upon the word of their employees. 


Disability Retirement - Initial Determination and Follow-up 





_ 


All initial determinations of disability are made by doctors. Such examinations, while 
often of a routine nature, are usually recommended by the immediate supervisor. Panel 
members in some two-thirds of all companies report that employees are examined by a 
company doctor. In most of the remaining companies, the disabled employee is examined 
both by his own physician and by the company doctor; these two must be in agreement as to 
the employee’s condition. In several companies where the pension plan is administered 
jointly by company and union, the employee is examined by a doctor designated by the joint 
board. Finally, a couple of companies accept disability certifications made by the employee’s 
own doctor, without further medical confirmation. 


Statements by Panel members suggest that many companies have no subsequent medical 


follow-up in cases of disability retirement. Among companies which do maintain such a 
follow-up, further examinations at six-month or yearly intervals are the general rule. 


Follow-up on Retired Employees 





Companies employ several procedures in verifying that pensioners are still alive. ; 
Endorsement signatures on pension checks are carefully examined against signatures on file; 
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moveover, any unusual delay in cashing such checks is investigated. Where pensioners are 
covered by group life insurance, claims are filed very shortly after death in almost all cases 
by the beneficiary. In most insured plans and in some bank-trusteed plans, meanwhile. the 
insurance company or bank assumes the task of keeping track of pensioners. 


Other channels through which companies keep informed on retired employees include 
personal contacts, home visits, and obituary notices in local newspapers. Several firms 
maintain special clubs for all retired employees. A device used by one company is to make 
personal delivery of one monthly pension check each year. Another company maintains con- 
tact through a full-time social worker. Only in a negligible handful of all companies (2 per- 
cent) do Panel members teport no follow-up at all on retired employees. 


LOCAL PLANT VS. CENTRAL OFFICE ADMINISTRATION 


Panel members were asked the following question: ‘‘In a multi-plant organization, 
is it better to have a pension plan administered at the local plant, or from the central office ?’’ 
The answers indicate that personnel executives are evenly divided on this point-- one-half 
favor local administration, the other half prefer central office handling. 


Advocates of administration at the local plant see two definite advantages in this approach. 
First and foremost, personal contact between employee and management is maintained. 
Second, on-the-spot administration eliminates red tape and speeds action on pension matters. 
These advantages, however, are more or less offset by several handicaps -- higher cost, 


intrusion of personal preference or prejudice, and differing interpretation of pension pro- 
visions in different plants. 


Meanwhile, proponents of central administration cite a number of advantages in this 
method: uniform application of provisions; ease of control through simplified book-keeping; 
lower costs; ability to use pension specialists; and an over-all view of future requirements. 
At the same time, these Panel members admit to several pronounced weaknesses of central 
handling--notably loss of personal contact, as well as the danger of red tape and unwieldiness 
involved in the transmittal of records from local plants to central office. 


INSURED PLANS VS. TRUSTEED PLANS 


Panel members were also asked this question: ‘‘Some personnel executives believe 
that insured pension plans are preferable in smaller companies, while trusteed plans are 
preferable in larger companies -- Do you agree?’’ Some three-fourths of those venturing 
an opinion answered ‘‘yes’’ to this query. In general, the Panel feels that smaller companies 
are usually not equipped to set up and run trusteed plans; they lack the initial capital required, 
as well as a staff large enough and sufficiently expert in pension matters. Panel members 
stress the fact that payments are guaranteed under an insured plan, and hence the risk is 
minimized for smaller companies; larger firms, meanwhile, can sustain a trusteed fund large 
enough to be diversified and yet give a high return. 


A few executives state their belief that insured plans, inasmuch as they offer greater 
security, are desirable for all companies, while an equal number prefer trusteed plans in all 
cases as having greater flexibility. Panel members, moreover, are not in full agreement as 
to which type of plan is cheaper to operate; while some two-thirds of those discussing costs 
state that insured plans cost more, the remaining one-third maintain that insured plans are 
less costly than trusteed plans. 
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Example 1 - Enrollment application used at Albion Malleable Iron Company, Albion, Michigan, This form includes 
an authorization for the company to deduct a certain percentage of the employee's pay as his contribution 
to the plan, It also designates the employee's beneficiary. 
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Future Service Reti it Annuities will be credited to me unless and until I cancel copter Corporation, Morton, 
= ot a later date. Pa,, by an employee revok- 
. ing his payroll deduction 
Dated NN pm Ae oe mer 
ee ER re Tre ee eee this form provides for a wit- 
ness, 
4522 Printed in U. S. A. 
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gone 190-07 ( ) NORMAL RETIREMENT 
APPLICATION FOR PENSION 
( ) VOLUNTARY RETIREMENT 
NORTHERN INDIANA PUBLIC SERVICE COMPANY 
( ) DISABILITY RETIREMENT 
( ) TERMINATED SERVICE RETIREMENT 
FOR RETIREMENT ON. 
= PO DATE a 
1. 
NAME rae - DISTRICT 
DATE DATE SERVICE 
POSITION ________i| EMPLOYED TERMINATED = 
SOCIAL SECURITY ESTIMATED MONTHLY PENSION TO AGE 65: 
fees Eee Asana ee ~ MPANY — $s 
ESTIMATED MONTHLY PENSION AFTER AGE 65: 
RATE OF PAY COMPANY ai % 
BIRTH 
AGE —_ YEARS MONTHS DATE oth t. SOCIAL SECURITY ; $ 
SERVICE AT 
_RETIREMENT  _—_—sCYEARSS MONTHS — | ___ TOTAL MONTHLY PENSION * 





2. EMPLOYE'S STATEMENT 





OTHER EMPLOYMENT 
- SINCE JANUARY 1, 1937, COVERED BY THE FEDERAL SOCIAL SECURITY ACT 
NAME OF EMPLOYER 





























= - —— WORK BEGAN WORK ENDED 
DATE__ = 
IMPORTANT 
OBTAIN THROUGH YOUR FEDERAL SOCIAL SECURITY FIELD SIGNED 
OFFICE A STATEMENT OF YOUR ACCOUNT AND ATTACH IT TO EMPLOYE 
THIS APPLICATION. IF YOU ARE APPLYING FOR A PENSION 
BEGINNING PRIOR TO AGE 65, FURNISH SUCK STATEMENT ne. a 
WITHIN THRER MONTHS PRIOR TO ATTAINMENT OF AGE 65 CHECKS STREET AND NUMBER 
\ND NOT BEFORE. 














CITY AND STATE 





3. PHYSICAL CONDITION 


tF APPLICATION FOR PENSION IS BASED ON PHYSICAL CONDITION, ATTACH A DOCTOR'S REPORT OF PHYSICAL EXAMINATION. 


Example 4 - Pension application form used at Northern Indiana Public Service Company, Hammond, Ind, 
Application consists of a four-page booklet, with pages 2 and 4 blank, This form can be used 
for any type of retirement, 











SAMPLE FORMS AND RECORDS 





4. STATEMENT BY MANAGER OR DEPARTMENT HEAD (IN THE SPACE BELOW. GIVE ANY INFORMATION PERTINENT TO APPLICATION) 










































































APPROVED: ll — 
DISTRICT MANAGER OR DEPARTMENT HEAD VICE PRESIDENT 
APPROVED: en RFRA cesceceneeinin 
DIVISION MANAGER MANAGER OF INDUSTRIAL RELATIONS 
APPROVED: — ee ae 
EXECUTIVE IN CHARGE PRESIDENT 
5. RECORD OF ACTION OF PENSION COMMITTEE 
| } | 
CERT. NO. MONTHLY PENSION FROM } To MONTHLY SOCIAL SECURITY 
4 a ee | 
| } 
REMARKS 
SECRETARY OF PENSION COMMITTEE 
DATE 
CERT. NO. MONTHLY PENSION FROM To | MONTHLY SOCIAL SECURITY 
. 
REMARKS 





SECRETARY OF PENSION COMMITTEE 





Example 4 - Page 3 of application for pension used at Northern Indiana Public Service Company shown on preceding 
page. Contains space for recommendations by various levels of supervision, as well as final action by 


pension committee, 
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COMPANY CORRESPONDENCE (FIRST RETTER) S 


STO. FORM 114-1 A 


LOCATION AND DATE Hammond, Indiana P 
Employe's Name (Date) L 
eusvect Normal Retirement - (date) E 


atraention of (MANAGER OF DIVISION OR DISTRICT) socanion (Location) 


Mr. (Name) will become 65 years of age on 
(date) 3; therefore, it is mandatory that he be 
retired on _ (date) » in accordance with the provisions 

of the Pension Plan effective January 1, 1945. 











The attached application for Mr. 's retirement is 
being forwarded to you for completion, including a brief state- 


ment by him under Item No. 2, and also any comments you may care 
to make under Item No. h. 





Form OAR-700 is enclosed for Mr. 's convenience in 
securing a statement of wages recorded in his Social Security 
Account. This is requested on the application, and will be used 
to determine the exact amount he will receive as benefits under 
the Social Security Act. 





Please have Mr. complete and mail the Form OAR- 
700, immediately. Upon receipt of the statement, mail it to me 
together with the completed Application for Pension and the two 
(2) attached Specimen Signature cards. 





WKP:S Walter K. Paul 
Enclosures - L Manager of Industrial Relations 


COMPANY CORRESPONDENCE (SECOND LETTER) Ss 


+ STD. FORM 114-1 A 


LOCATION AND DATE Hammond, Indiana P 
Employe's Name . (Date) L 
eussect Normal Retirement - (date) E 


arrention of (CHAIRMAN OF THE PENSION COMMITTEE) ccarion Hammond, Indiana 


We are enclosing Specimen Signature Cards, Form OAR-701h, 


and Application for Pension of (Name) 





for Normal Retirement on (Proposed Date) 





This is for the Pension Committee's consideration. 


WKP:S Walter K. Paul 
Enclosures - Manager of Industrial Relations 


Example 5 - Form letters used at Northern Indiana Public Service Company (pension application form is shown on 
preceding page), This correspondence series refers to normal retirement, 
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COMPANY CORRESPONDENCE (LETTER SENT AFTER PENSION IS APPROVED) S) 
STO. FORM 114-1 A 
M 
LOCATION AND DATE Hammond, Indiana P 
Employe's Name (Date) L 
euslect Normal Retirement - (date) E 
atraention of (MANAGER OF DIVISION OR DISTRICT) cocarion (Location) 
On (date) the Pension Committee approved the application of 
(name ) for retirement on a pension to commence on (date). 





Please sign and return the enclosed Payroll Advice to remove this em- 


ploye from the payroll of the Company and place him on record as a re- 
tired employe. 


Mr. will receive monthly payments in the amount of 

> from the Trustee of the Pension Fund in accordance with the 
Pension Plan effective January 1, 1945. Such pension payments will 
commence on the date of retirement, and subsequent payments will be made 
on the first of each month thereafter in advance. 





Please request Mr, to forward to us for inspection his 
"Certificate of Social Insurance Award" which will be issued to him by 
the Federal Security Administration shortly after he makes application 


for Social Security Benefits. It will be returned to him after it has 
been recorded, 





In accordance with the provisions of our insurance contract with The 
Lincoln National Life Insurance Company, retired employes' Gift Insur- 
ance is reduced to $1,000 and the Salary Additional Insurance is can- 
celled, Mr. is now carrying 4 Service Additional 
Insurance, »2,000 of which may be carried in effect at his option. The 
premium for this insurance at present is $22.00 annually for $2,000 of 
coverage. we are advised by our Insurance Department that there is a 
balance due of $ on his premium for the remainder of this year. 
This may be paid in installments or in full. Beginning next year 
the premium may be paid in quarterly installments of $5.50 each on Jan- 
uary 1, April l, July 1, and October 1, or on a semi-annual or annual 
basis. Should the payments for this insurance become three months or more 
in arrears the insurance will be cancelled, 


Please advise Mr. of these insurance changes and request him 
to detach the Salary Additional Insurance Rider from his Gift Insurance 
Certificate and return it to this office, 





This department must be currently advised of any change in his address, 
Likewise, immediate notification should be forwarded in the event of 


death. 

. Walter K. Paul 

WKP:S Manager of Industrial Relations 
Enclosure 


CC: (Chairman of Pension Committee) 
(Secretary of Pension Canmittee) 


Example 5 - Third letter in correspondence series covering normal retirement, in use at Northern Indiana Public 
Service Company. First two letters are shown on preceding page. 
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Form 1R-506, 1M— APPLICATION FOR SPECIAL DISABILITY ALLOWANCE #1 ex» ses or mene 


I hereby make application for a special disability allowance, understanding that this allowance, if granted, can be terminated at any time by 
notifying me six months in advance of such termination. I! am basing this application upon the following record of my services and my physical 


condition as outlined in attached report of examination by Dr 























Name Ck. No Date. 19. 
Add 
Number and Street City State 
ved - Presens — of Works, District Office, or General Office Department Occupation 
Place of Birth Date of Birth. Present Age. 
Yrs. Mos. 















RECORD OF CONTINUOUS ACTIVE EMPLOYMENT BY YEARS 
Service Record 












Where Employed 











Year 





Name of Works, District 
al Office 


a Department | Occupation 


| 



































I hereby certify to the correctness of this Record: 








Full Name of Applicant Approved: 


Checked 





Head of Dept. or Auditor Manager, or Head of Dept. 


Example 6 - Form used by employees at International Harvester Company, Springfield, Ohio, in applying for dis- 
ability retirement benefits. This form, which records the employee's complete work record in the 
company, must be accompanied by a doctor's certification of disability, 








Iw 


3s 
4. 


5. 
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APPLICATION = NO. PENSION BOARD EXAMINER'S STATEMENT PENSION NO. 




















To the Pension Board, Pension Plan of 


= Pittsburgh Steel Monessen Southwestern Cl Pittsburgh Steel 


Company Railway Company Products Company 
1600 Grant Building 


Pittsburgh, Pennsylvania 














Re: Employee's Name 











wont T pay x 
1. I examined this applicant on at 























2. The nature of his disability is 











Dat 





3. The disability commenced on or about | 
4. I consider the probable future duration of the disability tc be 























5. Based on my examination and conversation with the applic ~ it is my opinion that the 
disability: (Mark out words in brackets which do not apply 


(a) [ras [Was not] Due to a compensable disability incurred during course of employment. 


IF SO, check status: C_] Still receiving compensation pata] 


(_] Effective date of termination 
(b) [ras ][res not] contracted, suffered or incurred while the employee was engaged in, 


or the result of his having engaged in a criminal enterprise, or 
ce) id_jiDid not} result from his habitual drunkenness or addiction to narcotics; or 
d as jiWas not] self-inflicted; or 
(e) [Did |jDid not} result from service in the Armed Forces of the United States of 
America after November 15th, 1949. 








6. Under the Pension Plan, "Permanent Incapacity" means in part "total disability by 


bodily injury or disease so as to be prevented thereby from engaging in any occupation 
or employment for remuneration or profit. 


I hereby certify that: (Please initial which applies) 
ahaa ° am of the opinion this applicant is Permanently Incapacitated. 
I am of the opinion this applicant can engage in employment as follows: 














WJ pay Yean | 
7. Signed on | 














BY ——_—_—rpprvereraws anew TORTS 
Address 








Example 7 - Physician's certification of disability used by Pittsburgh Steel Company, Pittsburgh, Pa. This company 
requires concurring statements from applicant's physician and Company physician in initial determination 
of disability. 
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Form HRP-1 


APPLICATION FOR NORMAL RETIREMENT BENEFITS 





To: Continental Motors Corporation, et al., and UAW-CIO Joint Board of Administration 





a See ee a Cee ae ean ee Street 





wu. Michigan 





I hereby apply for normal retirement benefits under the plan as follows: 





1. Name of Company where employed address 





2. Name of Plant where employed 3. Last Badge Number 


andi 


4. Name: Last Middle First 5. Social Security Number 








6. Present No. and St. City and Zone State 7. Telephone Number 
Address 





8. — Checks No. and St. City and Zone State 9. Telephone Number 
0: 








Fill out only one—(a) or (b) 11. Local Union Number and Name 
10. Last day Mo. Day YP. 
(a) I worked 


10. Last day Mo. Day a: 
(b) I plan to 
work 








12. Where Born: City County 13. Date of Birth 


Month Day Yr. 
State Country 


14. Effective Date of _ Mo. Day bi A 
Retirement Requested 











15. Closest Living Relative: (If you have no close relative, state other persons who know you well) 


Relationship Name Address 
City County State ‘ Telephone Number 
Relationship Name Address 
City County State Telephone Number 





NOTE: The retirement date you elect must be after the date this application is filed with the Local Pension 
Committee and, if you are still working, should be the last day you plan to work. 


16. Before final action can be taken on this application, I understand it will be necessary for me to provide 
the Local Pension Committee with a certificate of Social Security award Form OA-19, concerning my 
eligibility for Social Security Benefits. 

The above information is correct to the best of my knowledge and belief. 


Signature of Employee Date 


Example 8 - Application for normal retirement benefits at Wisconsin Motor Corporation, Milwaukee, Wisconsin, 
(Wisconsin Motor Corporation's pension plan is jointly operated with that of Continental Motors Corporation, 
Muskegon, Michigan), Pension plan is administered jointly by Company and United Auto Workers, 
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RECOMMENDATION BY LOCAL PENSION COMMITTEE 
TO JOINT BOARD OF ADMINISTRATION 





( ) Date of Birth verified by inspection of Birth Certificate, or— 
( ) Date of Birth verified by other means as described below 


Date Filed . seresal ..Employed at 
Local Union No. Credited Service verified as of 
Mo. Day Year 
His credited service as of such date is vears (which includes vears past service credit.) 
Maximum Monthly Primary Social Security Be :cfit is $ ( ) Form OA-19 Furnished (_ ) Estimated 


Total Monthly Benefit, Including Primary Social Security Benefit is $ 


Estimated Monthly net benefit from plan is $ (This may increase or decrease when exact Primary 
Social Security Benefit is known) 


is 
The Employee not eligible for Retirement as of the date shown in Item 14. 
Reason Employee Ineligible: 


Action of Local Pension Committee Date of Committee Meeting 
Mo. Day Year 
This Application 


( ) Approved 
( ) Disapproved 


Reason for Disapproval: 


Company Members of Pension Committee 





Union Members of Pension Committee 


REMARKS: 


Example 8 - Reverse of Wisconsin Motor's application form shown on preceding page, providing for recommendation 
by local pension committee to joint administrative board, Note that this form takes into account the 
effect of Social Security benefits on net benefits under the pension plan. 
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Form HRP-10 CONTINENTAL MOTORS CORPORATION ET AL- 
Rev. fl UAW-CIO PENSION AND RETIREMENT PLAN 
4-18-52 JOINT BOARD OF ADMINISTRATION 


Muskegon, Michigan 
AUTHORIZATION TO TRUSTEE TO PAY BENEFITS 























Bank Soc. Sec. No. 
Trust Department 
Street Retirement No. 
City 
Date 
State 





Gentlemen: 
The Joint Board of Administration has duly approved the retirement of: 


Name 





Address 





Due Date cf 
First Payment 





Amount of First 
Benefit Payment $ 





Amount of Regular 
Benefit Payment $ 





Approval Recommended by 
Local Pension Committee: Very truly yours, 

















Company Members 
Joint Board of Administration 

















Union Members 
Joint Board of Administration 


N.B. Please send first payment to Joint Board of Administration at 
205 Market Street, Muskegon, Michigan; subsequent payments to 
retired employee at above address. 

cc: (1) Trustee 
(2) Joint Board of Administration 
(3) Local Pension Committee 
(4) Company File 


Example 9 - Form authorizing trustee in Wisconsin Motors-United Auto Workers Pension Plan (see preceding page) to 
pay benefits. Note that the joint board tenders the first payment to the retiring employee, 








| & 
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SCOVILL MANUFACTURING COMPANY ~ SCOVILL LOCAL 1604 UAW-CIO 
PENSION BOARD OF ADMINISTRATION 


BOARD FINDINGS AND ACTION WITH RESPECT TO APPLICATION FOR 
ETWEEN AGE 60 AND AGE 65 
































EARLY RETIREMENT BENEFITS BETWEEN AG. 
1. Applicant's Name 2. Social Security No. 
3. Date of Application 4. Date Received 5. Appl. No. 
6. Date Employment Terminated Rem rks 
7. Birth Date ____———s_ XCVerified 8. Aged 65 on 
9. Credited Service: (a) Before Jan. 1, 1953 yrs. mos, 
(b) After Dec. 31, 1952 yrs mos. 
(Computed to \ 
(c) TOTAL: yrs. mos. 








10. Employee's Option: [_] Immediate Reduced Benefit L_) Deferred Benefit at 65 
11. Does applicant meet minimum eligibility requirements: LCL) Yes [-] No 


12. Benefit Commencement Date 











COMPUTATION OF BENEFIT 


Credited Service (not to exceed 30 years) ee ey mos. 
Decimal equivalent of Item A. __¥F8. 


Has Elected Immediate Benefit 
Basic benefit at age 65 (Tien B times $1.50) 


> 





w 



































C. 
D. Primary Social Security Benefit 
Estimated on basis of [ |Not determined pending submission of 
evidence. 
E. Item B times $4.00 but not to exceed $100 
F, Unadjustéd minimum benefit (Item E minus Item D) ‘ 
G. Unadjusted benefit amount (Item C or F, whichever is larger } 
H. Number of full months by which applicant is less than 65 
on benefit commencement date ait is 
I. Reduction factor Item H times 1/180 
J. Amount of reduction (Item I times Iten G) § 
K. BENEFIT PAYABLE (ItemG minus Item J) e:.. 
If Applicant Has Elected Deferred Benefit at Age 65 
L. BENEFIT PAYABLE will be amount in Item C, unless Item B minus actual 


Primary Social Security Benefit qualifies applicant for higher amount. 


Following action by the Board is based on the above information and computation 
considered at its meeting of . 
The Board finds applicant: ° 











Monthly benefit $ 
Payable from 














BOARD OF ADMINISTRATION 


By. Remarks 
(Union Member) 











By 








(Company Member) Pension 











Example 10 - Form used to record actioa of joint board in requests for early retirement at Scovill Manufacturing 
Company, Waterbury, Conn, This form includes instructions for computing the benefits applying 
to the pensioner, taking into account Social Security benefits, 















PROOF OF DEATH 


To: Connecticut General Life Insurance Company 


(Employer) ( Division) 
TS et a 
1. The above Participant died on......... eT ee ae me ere ee 
During Current Contract Year $.. 


2. Participant’s Total Contributions Prior to Current Contract Year $.. 
Total Nibasisistousietiievessiathias 
Name of Beneficiary and Relationship... 0.00000 occ cece eee eee eee 


nan eT, Te RO, Ae Ds 
Is Beneficiary of legal age?................... 2... 


ee Ley eee Signed ee ren 


PARTICIPANT’S CERTIFICATE SHOULD ACCOMPANY THIS FORM 





PHYSICIAN’S CERTIFICATE 
(To be completed if there is to be a death benefil) 


In case this was a violent or sudden death with no attending physician a copy of the Coroner’s findings 
or Death Certificate as filed in the Bureau of Vital Statistics should be furnished to replace the Physi- 
cian’s Certificate. 





De I IIINENN oo o ccas aaeer ne ccs at we i BF OOS RSE Oa ee 
EIS E PS ORL Ce SS ae Oe LUMEN! hae tn ee) a 
3. Employed by......................... Rett Sete ear ete eet to Ben 
iii ncaa nscrcechicsenieetcainaie~ocatpserapepencilaciamman agian tala eee Taira initaaamasaaatn 
i “Ge es. 65518, a Oe Be halt hein alls 


(If you were nol in attendance when disease commenced givz history of case prior to your aliendance.) 


Date of death................. ANE Sie Moderate So, OMEN SA to 
Cause of death................ I on SSSA hc LE RAPES. = LIMEAR SY = oT LORE ro NB d New peer er 
BUD. HUMP CE GIN CORTIEE CCCI AT RRDTool cttnsch seen 


eae os 





(Signature of Physician) 


Example 11 - Form used at Piasecki Helicopter Corporation, Morton, Pa,, in reporting death of participant to 





insurance company, The physician's certificate on the lower half of this form must be filled out 
where there is a death benefit. 
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Enclosed is the award information as shown by the records of the Bureau of Old-Age and Sur- 
vivors Insurance, which the Social Security Administration was authorized to send to you by the indicated 
beneficiary. The information is furnished for use in determining the amount of pension payable under 
your private pension plan and should not be disclosed to any other organization or person. 


(Address to which certificate or letter will be sent) 





BOARD OF ADMINISTRATION 
Scovill Manufacturing Co.—Local 1604, L.A.W.-C.LO. 
366 East MAIN STREET 
WATERBURY 20, CONNECTICUT 





AUTHORIZATION TO SECURE 
COPY OF AWARD CERTIFICATE OR DISALLOWANCE LETTER 


(It is suggested that you visit the Social Security Administration field office shown in order to file your 
claim for benefits. ) 


PRINT YOUR NAME (Field Office) 


eee eee emer eee ene ee sees eee eee EEE EEE EHESEEES BEEEEEEEEEEEEEEESEEEE EEE EE EERE EEE EEEEEE SEES EEE EEEEEEEESEEEESEEEEEEEEEEEEEEEESEEEEEES EEE SHEETS EEEEEEEEEEH GEE EERE EEE REESE 


(First) (Middle) (Last) 
I hereby authorize the Social Security Administration to send to the 


SCOVILL MANUFACTURING CO. 


(Employer's Name) 
P.O. BOX 1820 WATERBURY 20, CONN. 


(Employer's Address) 
information on the amount of social security benefits I will receive and the month payments will start. 
‘ 





I will stop working for the wages of more than $75 a month in employment covered by the Social 


OE TE, CB ceseccnntettowensssisinsapsinntacrnneetneratsinteaition , and will not have net earnings from covered self- 
employment averaging more than $75 a month. 


In the event I again work while under age 75 for wages of more than $75 in any month in employ- 
ment covered by the Social Security Act or the Railroad Retirement Act, or have net earnings from 
covered self-employment averaging more than $75 a month, | will promptly notify the Social Security 
Administration of this fact and will return to the Treasury Department any check received from benefits 
for such month. (If you do not notify the Administration promptly an additional deduction may have 
to be made.) 


Applicant Sign Here 


IE) OME TE I ON nin pe oe ea Address 
(Date Signed) 


Example 12 - Adaptation by Scovill Manufacturing Company, Waterbury, Conn,, of a standard form, In signing 
this form, the employee authorizes the Social Security Administration to send a statement of his 
social security benefits to the Company. 
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APPROVAL OF PENSION APPLICATION 








(Last ) (First) 


(middie) SOCIAL SECURITY NUMBER 





On 


(Town) — “TState) 


Your application for retirement under our Pension Plan has been approved by 


the Pension Committee and verified by our Actuary. 


your Annual Service Credits 








of $ 





at the Personnel Office. 


Dated 


will be which qualifies you for a monthly - quarterly pension 


First payment will be made to you on 





Signed 











Pension Committee 








Example 13 - Greenfield Tap and Die Corporation, Greenfield, Mass. . uses this pension approval notice. 





To: Connecticut General Life Insurance Company 


From: 
(Employer) 


Participant 


1. Address 
( Please Print or Type) (Street end Number) 


Social Security Number 


nN 


3. Date of Retirement 


) 
| Total 


5. Signature of Participant 
6. Name of Beneficiary 
Address ot Beneficiary 


Signature of Contingent Annuitant, if any 


~ 


> = 


Address of Contingent Annuitant. 


Date Signed. 





NOTICE OF RETIREMENT 


| During Current Accounting Year $ 
4. Participant’s Total Contributions ) Prior to Current Accounting Year 


PARTICIPANT’S CERTIFICATE SHOULD ACCOMPANY THIS FORM 


: (Employer's Authorized Representative) 


GP 
Contract Number GR 


Certificate Number 


(City) (State) 


vf 








Example 14 - Form used at Piasecki Helicopter Corporation, Morton, Pa., to notify the insurance company of an 
employee's retirement. 
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ro Hockley 


Union | “ 
pusked® 








Retirement Number 





Example 15 - 
Signature card Signature of Applicant : oan ; Date signed 
used by trustee 
in Jointly-ad- 
ministered Wis- —_—_—_—————_— jane Gnas 
consin Motors ° 
Corp. -United 
Auto Workers 
pension plan, 

The form shown 

above is the front 
of the card, while 
the reverse side is es _ 


; Social Security “No. y 


Street address to which checks will be mailed - ~ : Resa 











shown on the right. City Zone or RFD. No. State 
Note that all signa- 

tures must also be ee ee ee ee nae 

typed, Signature of Witness 





Typed Name of Witness 








Signature of Witness i w Typed Name of Witness 

















22 


ADMINISTRATION OF PENSION PLANS 








Form PA-21. SM—6-15-50. 
PRINTED IM UNITED STATES OF AMERICA 


CALCULATION OF REGULAR PENSION BENEFITS 


Under non-contributory pension plan ag t bet 
International Harvester Company and United Automobile, 
Aircraft and Agricultural Implement Workers of America, C.1.0. 











Name in full____ I recast Works or Op 








Social Security Number. __>____ = ________Leecal Union. 








ee Ee ee eons Service at 
(Years) (Months) (Years) 

















Last day of work... oie Effective date of p 








Regular Pension Benefits, 25 or more years of service, 
ee er ohn on ws kocpinn esc debithns6n<444600cneendavicn@tapasacs Obadiaasacess 


Less: 
Reduction for employ iring with less than 25 years of service: 
ac co nincccscnusacd¥encedseseccenct et c€d chadnnces sees 25 
gc tndi sd th CES TRGDER Sw asks CEERRESRESRCECES SER NAOERASYS 6bGUR0 SS bRDANSE EE ceilings 
Reduction = ete id an 5466 bee ka men ad Websdnae dahene 6s AUS kena umathnns an teens iieateed ts - 





OR 
Reduction for employes retiring between age 60 and 65 with 25 or more years of service: 


t 
nails (Years) (Months) 
Age deficiency (44 of 1% for each calendar month)... .... 2.2.66... 6 ccc cee cece cece ceeeceeees nti 
Reduction = EMME banhcnGiRihsesdunnrsceneceasnddadanssscccksaerd Seenaeesedeerehetuesas 1 aa inline 








Less: 

Monthly retirement income from: 

Harvester Pension Plan as amended December 20, 1945...... 2.2.0... c cece cece ec eceeeeecceees ieniaienaebiias 
Annuity purchased by Company contributions under Contributory Annuity Plan.................. 





EE COE Oe PCT EE ED ED OF Py bi > ie TE EEC TE itrenennenie 


ee I FI oy 05 cnn 86 obi ic dcaen cdensccdeccascccckevins Eresasaxccaut __ 








(Subject to recalculation when Primary Social Security Benefits are changed.) 





























Certified Correct: Approved: 
Industrial Relations Manager Manager of Operation 
Auditor or Office Manager 
Date Received: Audited: 
~~ Joint Pension Board Secretary For Accounting Department 


(This form must be attached to all copies of application for regular pension) 


Example 16 - Form used for calculating regular pension benefits under noncontributory plan at International 
Harvester Company, Springfield, Ohio, Computation takes into account company contributions 
under separate contributory plan, 
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PENSION PLAN FOR PRODUCTION AND MAINTENANCE EMPLOYEES 
OF E. D. JONES & SONS COMPANY 


INSTRUCTIONS FOR PROVIDING EVIDENCE OF DATE OF BIRTH 





Satisfactory evidence of date of birth must be examined and accepted by the Com- 
mittee. A birth certificate (certified copy of the public birth records) is suf- 
ficient, if it gives the original record. 


If a birth certificate is not available, the Committee will consider records or 
documents from two different sources, provided that some reference is made on them 
as to date of birth, or age at a given time in the past. 





Following is a list of 26 other possible sources of birth records: 


1. Church record of baptism or con- 12. Birth record of child if age of 
firmation or membership, etc. parents are shown thereon 

2. Marriage certificate or license 13. State automobile driving license 
if ages are shown thereon at least five years old 

3. Copy from family Bible showing 14. Federal or State Social Security 
@ll entries of birth with indica- benefit records if age is shown 


tion when entries were made 
15. State fishing or hunting license 


4, Passport at least five years old 
5. Elementary school age record 16. Annuities in insurance companies 
6. Old registration or voting record 17. Federal Census Bureau records 


if age is shown 
18. Hospital record 
7. Certified copy of naturalization 
or immigration record if foreign 19. Civil Service Record 
born 
20. Employment record 
8. Army or navy discharge 
21. Cemetery or tombstone records 
9. Certified copy of savings bank 


account records if age is shown 22. Old Age Pension records 
thereon 
23. Newspaper files 
10. Fraternal societies and union 
records 24. Family announcements 
ll. Life insurance policy at least 25. War Draft records 


five rs old 
_ 26. Probate records 


Affidavits of relatives or friends cannot generally be considered. If they are 
necessary, the statement should be made by an older person and it should include 
a@ definite statement as to the reason the date of birth is established in the 
memory of the person making the affidavit. 


All evidence of birth will be held for examination by the Committee and then re- 
turned to you. 


Example 17 - Instruction sheet for employees in providing evidence of age, used at E. D.. Jones & Sons Company, 
Pittsfield, Mass, ‘his listing includes most of the sources which are generally acceptable in the absence 
of a birth certificate, 
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ADMINISTRATION OF PENSION PLANS 





PENSION PLAN FOR PRODUCTION AND MAINTENANCE EMPLOYEES 
OF E. D. JONES & SONS COMPANY 


ELECTION OF JOINT AND SURVIVOR PENSION 





1. Name of Member: 





(Print full name in ink) 
2. Pension Plan Number: 





3. Joint Annuitant 








Name: 

(Print full name in ink) 
Address: 
Relationship: Sex: Date of Birth: 








4. Evidence of birth of your Joint Annuitant must be furnished with this form, 
or within 90 days thereafter. See the attached form "Instructions for Pro- 
viding Evidence of Date of Birth". All papers submitted to the Committee to 
substantiate date of birth will be returned to the owner. Check one below: 


=) Evidence of Joint Annuitant's birth is attached herewith. 
(—) Evidence will be furnished later. 


5. I hereby request the option of continuance of pension to the Joint Annuitant 
designated above, which option provides that the amount of pension otherwise 
payable to me under the Plan shall be reduced, and that the same reduced 
amount shall be continued after my death to my Joint Annuitant as long as he 
or she may live. 


6. I understand that: 

(a) If either I or my Joint Annuitant should die before I have been retired, 
this option will become inoperative. 

(bv) This option cannot be changed or cancelled after five years prior to my 
retirement date except with the consent of the Committee. Request for 
revocation of this option may be made on a form which can be obtained 
from the Committee. 

(c) This election will be inoperative unless: 

(i) The election is made prior to the date 90 days after the Plan is 
declared operative by the Board of Directors of E. D. Jones & Sons 
Company, or prior to a date five years prior to my retirement date, 
whichever is the later date; or 

(ii) I shall have furnished evidence of my good health satisfactory to 
the Company. 


This instrument shall become effective without further notice upon receipt by the 
Committee, and is made subject to all the terms and conditions of the Pension Plan. 














Date Signature of Member 
Received this day of 
‘S| wae Signature of Witness 
COMMITTEE 
By » Secretary 





Example 18 - Form used at E, D. Jones & Sons Company, Pittsfield, Mass,, for electing joint and survivor option, 
Another form, “Instructions for Providing Evidence of Date of Birth” (see preceding page) is attached 
to this sheet. 





Iw 








SAMPLE FORMS AND RECORDS 
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PENSION PLAN FOR PRODUCTION AND MAINTENANCE EMPLOYEES 


of 


FE. D. JONES & SONS COMPANY 


BENEFICIARY DESIGNATION 


I, the undersigned, being a Member of the Pension Plan for Production and 
Maintenance Employees of BE. D. Jones & Sons Company, hereby revoke any prior 
direction and direct that any benefit payable after my death under the terms 
of said Pension Plan other than benefits payable under the Joint and Survivor 
Pension Option shall be payable as follows: 


The direct beneficiary or beneficiaries shall be: 





Print Name and Relationship, such as "Mary Jones, my wife" 





The contingent beneficiary or beneficiaries shall be: 





Print Name and Relationship, such as "My lawful Children" 











The foregoing designation is made subject to the following conditions: 


1. The Member may designate one or more direct beneficiaries, and may 
designate one or more contingent beneficiaries, and the share to 
be taken by each. 

2. Upon the death of the last named direct beneficiary the contingent 
beneficiary or beneficiaries, if any, shall succeed to the interest 
of such direct beneficiary including any unpaid benefits due or to 
become due. 

3. In the absence of specific directions payment shall be made to the 
direct beneficiaries (or, if none is living, with the contingent 
beneficiaries) on the basis of share and share alike, the survivor 
or survivors, 

+e In the event a beneficiary or beneficiaries survive the Member but 
all die before the benefits due or to become due have been paid, 
such unpaid benefits shall be paid to the estate of the last sur- 
viving beneficiary. 

5. In the event no beneficiary survives the Member, any benefits due 
or to become due shall be payable to the estate of the Member. 

6. The Member shall have the right to change and successively change 
the person or persons designated by him as beneficiaries. 


This instrument shall become effective without further notice upon receipt by 


the Committee, and is made subject to all of the terms and conditions of the 
above-designated Plan, 


Dated 3 19 








Signature of Member 


Received this day of a. on 








COMMITTEE OF THE PENSION PLAN FOR PRODUCTION AND 
MAINTENANCE EMPLOYEES OF E. D. JONES & SONS COMPANY 


By » Secretary 

















Example 19 - Beneficiary designation used at E, D, Jones & Sons Company, supplementing the joint and survivor 


option shown on the preceding page. 
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FORM HRP-13 
CONTINENTAL MOTORS CORPORATION ET AL — 
UAW-CIO PENSION AND RETIREMENT PLAN 
JOINT BOARD OF ADMINISTRATION 
" 205 Market Street 
Muskegon, Michigan 
MASTER PENSION RECORD 
Union Plant Social Security No. 
EMPLOYEE NAME Sex Date of Month Day Year 
Birth 

Date of Birth Retirement Month Day Year 

Approved | Date 

Seniority First Company 

Date Hire Date 
Plant Total Credited 
Employed at Service at Retirement Years 
NON-DISABILITY RETIREMENT Notice to Employee Retirement 

Mailed Number 
Type of Retirement Date of Ant. of First payment Amt. of Regular 
Normal Early Disability First Payment including Adjustment if any Monthly Payment 
Effective Date: Estimated Actual 
CHANGES: 
Termination of Retirement Reason for | Final Payment Made to 
Benefit (Date) Termination Date Amount $ 
Amount of Life Insurance to which Beneficiary: 
the Employee is entitled Amt. $ Date 
DISABILITY RETIREMENT RECORD Notice to Employee Retirement 

Mailed Number 
Effective Date Date of Commencement Nature of Disablement 
Disability of Disability 
Retirement = 
If the employee is entitled to Total and permanent disability Date Medical Examination Record Opinion 
insurance from company insurance program or workman's 
compensation show date of first payment. 
Disability Insurance Benefits 
Terminate Mo. Day Yr. 
Disability Benefits Date of First Payment Amount of First Payment Amount of Regular 
From Trust Fund Monthly Payments 
Effective Date: . to Age 65 
Termination of Disability R for Terminati Final Payment Made to 
Retirement Benefits 
Date Date Amt. of $ 
Past Service Credit Years Past Service Credit Years 
From: To: From: To: 
Total 


Example 20 - Record used in administering Wisconsin Motors-United Auto Workers pension plan, This side of the 
record (the front) includes a listing of the employee's past service credits, 
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28 ADMINISTRATION OF PENSION PLANS SA 
S4 
4, 
2 & 
PENSION PLAN : 
Check No. 354007 The enclosed card shows your date of birth and R 
your Total Past Credited Service to January 1, 
Name Francesco L. Cicchetti 1953, as recorded on records of Scovill 
Manufacturing Company. 
Past Credited Service has been calculated in accordance with Article VI of the Pension Plan 
and includes: 
A 
Total service recognized for seniority purposes under any applicable . 
labor agreement or established Company practice in effect on January 
1, 1953 (or on any date between June 21, 1952 and termination of 
employment prior to January 1, 1953), plus 
Service prior to seniority period except service prior to a two-year 
interval in such service. 
Computations are made to the nearest 1/10 year. 5 
If you find the credited service and the birth date correct, please sign the card and return 
to your foreman or union headquarters. If you do not agree with the service or birth date, 
please return the card unsigned for further checking. 
a 
BOARD OF ADMINISTRATION fy 
4453 ¥ 
ww 
SCOVILL MANUFACTURING COMPANY - UAW-CIO RETIREMENT INCOME PLAN | 
CREDITED SERVICE TO DECEMBER 31, 1952. | 
| 
S4 Mp, gE Account No. _044=-03-3673 ! 
Date of Bint December 12, 1889 ; 
|_Ck.#354007 - Francesco Luciano Cicchetti 
- 
DATE DATE F 
DATE HireD TERMINATED CREDITED SERVICE DATE Hired TERMINATED CREDITED SERVICE : 
— 
« 
4-11-16 5-3-16 YEARS Mos. Days} 9-8=-20 9-11-20 YEARS Mos. Days FS 
6-16-16 | 1-11-17 YEARS = MOS. Dav 7-18-22 | Years = Mos. Days 
11-7-17 | 10-29-18 YEARS Mos. Day Years Mos. Day 
2-3-20 3-6-20 Years Mos. Dard Years Mos. Days 3 
CREDITED SERVICE SINCE SeNiORITY(SeNioriTy Date 36,5 ) YEARS i 
sa — oe ad . 
CREDITED SERVICE Prior TO SENIORITY DATE 1.9 YEARS 7 
° > 
Torat Past Crevitep Service 38.2 YEARS ‘ 
| ACCEPT AS CORRECT THE FOREGOING RECORD OF MY CREDITED SERVICE ACCUMULATED PRIOR TO JANUARY I, 1953, 
AND CERTIFY THE CORRECTNESS OF THE DATE OF BIRTH, TO THE BEST OF MY KNOWLEDGE AND BELIEF. 
EMPLOYEE'S 
DATE SIGNED SIGNATURE _____ 
14452 s3 
Example 21 - Form used in administering Scovill Manufacturing Company-United Auto Workers pension plan, 
Employee signing this card certifies that his credited service as computed by the Company is correct, 
The card is enclosed in the envelope shown on top; the envelope gives the necessary instructions. 
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Example 22 - Ledger sheet used in the pension planning department of Investors Diversified Services, Inc. , 


Minneapolis, Minn, Past service is entered on one side of the ledger page (lower insert), while 


future service is entered on the reverse side (upper insert), Original size is 12 x 13. 








PREVIOUS PERSONNEL POLICIES FORUM SURVEYS 





Manpower Planning for the Emergency, March, 1951 


Status of First-Line Supervisors (Compensation, Authority, and Benefits 
for Foremen), April, 1951 


Is Management Listening? May, 1951 
Plant Labor-Management Committees, June, 1951 
Recruiting College Graduates, July, 1951 


Employees’ Financial Problems, August, 1951 


Christmas and Year-End Personnel Problems, October, 1951 


Foreman Training, January, 1952 


The Personnel Executive (His Title, Functions, Staff, Salary and Status), 
February, 1952 


White-Collar Office Workers (Their Working Conditions, Benefits and 
Status), April, 1952 


Executive Development, May, 1952 

Building Employee Morale, July, 1952 

Choosing Better Foremen, August, 1952 

Supervisory Merit Rating, September, 1952 
Communications to Employees, November, 1952 

Fringe Benefits for Supervisors, January, 1953 

The Personnel-Industrial Relations Function, March, 1953 
Community Relations, August, 1953 

Personnel Testing, September, 1953 


The Older Worker, October, 1953 














